
Buhl School District #412 

Job Description 

 

Certified 

 

TITLE:  

 Certified Teacher 

 

REPORTS TO:  

 Building Principal 

 

SUMMARY: 

 Instruct pupils in assigned subject matter as specified in state law and 

regulations/procedures of the school district. 

 

PROFESSIONAL REQUIREMENTS:  

 Valid Idaho Certificate with appropriate endorsement for assigned position.  

 Documentation of Highly Qualified for the position.  

 Ability to perform duties in accordance with general educational ethical requirements of 

the Buhl School District and the State Department of Education 

 

SUPERVISORY RESPONSIBILITIES: 

 Classroom, students, paraprofessionals as assigned by Building Principal 

 

DUTIES AND RESPONSIBILITIES: 

1. Knowledge and competence in understanding and using the research based principles, 

methods, techniques, and strategies pertaining to the teaching and instruction of early 

childhood education pupils; 

2. Effectively assess the educational needs of pupils; design and develop comprehensive 

instruction programs, that include individual remediation and educational plans when 

necessary; 

3. Provide effective learning experiences for pupils from a wide range of socio-

economic and cultural backgrounds, and with varying mental, social, and emotional 

maturity; 

4. Monitors student progress by using frequent data analysis and make important 

educational decisions based on data; 

5. Prepare students to succeed on the Idaho State Standards Test; 

6. Follow all laws, ethics standards, rules and regulations of the State of Idaho, State 

Board of Education, Buhl School District #412, and the unit school. 

7. Teach and instruct in subject matter areas such as reading, language arts, social 

studies, mathematics, science, health, art, physical education, and music as directed 

by the superintendent. 

8. Utilize the district adopted course of study, program instruction guidelines, and other 

materials in developing lesson plans, and teaching outlines. 



9. Instruct students in citizenship, and other basic subject matter specified by legal 

mandates, District policy, and administrative regulations. 

10. Review, analyze, and evaluate the history, background, and assessment of pupils in 

designing an educational program to meet individual educational needs. 

11. Establish and maintain standards of student behavior utilizing a variety of behavior 

management strategies and techniques, including behavior modification, 

reinforcement, and other positive behavior shaping processes. 

12. Counsel, confer, and communicate with parents, school and District personnel 

regarding pupil progress, and in the interpretation of the educational program and test 

results 

13. Work cooperatively with school and District personnel in assessing pupil needs, and 

learning deficiencies, and develop alternative solutions to remediate pupil-learning 

problems. 

14. Plan, create, and maintain an effective learning environment through the utilization of 

functional and aesthetically conceived displays, exhibits, bulletin boards, interest, 

learning and activity centers. 

15. Select and requisition appropriate educational supplies, materials, books, equipment 

and learning aids within the approved budget amounts utilizing appropriate district 

accounting practices. 

16. Demonstrate knowledge and competence in understanding and using the principles, 

methods, and techniques of technology in teaching. 

17. Perform a variety of non-instructional duties, including: curriculum and instructional 

development activities, student supervision, and advisory and consultation activities. 

18. Teams with other teachers on district and school committees to improve curriculum and 

instruction for students. 

19. Other duties as assigned. 

 

PHYSICAL DEMANDS AND WORK ENVIRONMENT:  

 While performing the duties of this job, the employee frequently stands, walks and sits. 

The employee may occasionally push or lift up to 50 lbs., such as boxes of books and 

AV/VCR carts. Specific vision abilities required by this job include close vision such as 

ability to read handwritten or typed material, and the ability to adjust focus. The position 

requires the individual to successfully meet multiple demands and interactions with the 

public and other staff. The employee must be able to attend meetings in the evening and 

at other locations. The noise level in the work environment is generally moderate. Duties 

are performed indoors and occasionally outdoors.  

 

COMPENSATION: 

1. Yearly contract based on academic calendar as determined by the Board of Trustees and 

employee placement on the district’s current salary schedule. Placement is determined by 

employee’s experience and education level.  Generally 180-190 days. 

2. Comprehensive benefit package. 

3. Certain specific assignments may require additional work days (extended contracts) as 

determined by district administration.  

 



EVALUATION: 

 Employee’s performance in this position will be evaluated by the Principal and/or 

designee in conformance with district policy.  

 

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The physical demands and work environments described are representative of 

those that must be met by an employee to successfully perform the essential functions of this job. 

The requirements listed are representative of the knowledge, skill, and/or ability required. The 

information contained in this job description is for compliance with the American with 

Disabilities Act (A.D.A) and is not an exhaustive list of the duties performed for this position. 

Reasonable accommodations may be made to enable individuals with disabilities to perform the 

essential functions. Additional duties are performed by the individuals currently holding this 

position and additional duties may be assigned.  

 

AN EQUAL OPPORTUNITY EMPLOYER  

 

Employee Printed Name ____________________________Date__________________  

 

Employee Signature _______________________________ Date _________________  

 

My signature acknowledges I have been provided a copy of this job description. 


